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Introduction

Each year several schools create their timetable using TimeTabler from October
Resolutions and need to export it to Double First Engage. These notes are
intended to guide you through the essential steps to ensure the successful
transfer of data. As there is a certain amount of preparation that needs to be
done in Engage before the transfer can happen it is important to familiarise
yourself thoroughly with any guidance provided by Double First.

Creating the curriculum plan

This is done through batches in the normal way as outlined in the TimeTabler
manual and as demonstrated on Mist Services training courses. There are two
points that must be emphasised.

1. Block codes- it is important to attach a code to each block.

Edit this Block Help-Mavies 3
Basic Details | Staffing | Group Names
Basic Details
Class: * | 11 A |Z||
Lessons: * 5D | dother| &
Subjects: * En - English (| +Add
En - English Il -
En - English B Edit
En - English Delete
En - English
En - English T | Total: 7
Optional Details
Fixed point: _|Pre-Lock this Activiy @)
DayBlocking:
Identifiers: (7))
Block Label:  E
Colour as: Default (1st subject) -
Description: | |
’ X Eancel] [ ‘? Help J ’J Save changes]

In this case it is a block of English and the code E has been designated.
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Edit this Block
Basic Details | staffing I Group MNames
Basic Details
Class: * | 11 A E”
I\
Lessons: * 5| D | 4 | other (7)]
Subjects: * Ls - Life Skills - + Add
Bi - Biclogy -
Ch - Chemistry Edit
Ch - Chemistry Delete
&g - Geography
FPh - Physics | Total: 8
Optional Details
Fixed point: _ | Pre-Lock this Activity )
DravB locking:
Identifiers: —| @
Block Label: B '
Colour as: Default (1st subject) -
Description: | |
[ x Cancel] [ ? Help ] [ \/ Save changes ]

In this example Option block B has been specified.

2. Set codes- where there is more than one occurrence of a subject in a block
it is important to assign a set code for each occurrence of the subject:

(=]
Edit this Block Help-Mow
Basic Details | 5taffing | Group Names
[l Staffing & Teaching Groups

Class: 11A (A)

Lessons: 225

Teachers & Subjects: @) == 2nd subject Total: 7

Teacher | Subject Set

1PMI -P. Michael En™ - English i

2LDA -L. Davies En® - English 2

30RO - D. Romyanond En™ - English 3

4 5HW - 5, Howe: En* - English 4

5 SHO - 5. Horsfield En* - English 5

6 BWA - B. Wardrope En™ - English 6

7 TGO - T. Godwin En* - English 7

Choose Teacher Auto-Set || Choose Set

[ ‘? Help ] l\/ Save changes
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In this example there are 7 groups of English and hence they are labelled as sets
1-7.

In the case of the Option block B there are two groups of Chemistry and two
groups of Thai:

Edit this Block Help-Mavies S
Basic Details | 5taffing | Group Mames Advanced
Staffing & Teaching Groups
Class: 104 (A)
Lessons: —
|

Teachers & Subjects: @) == 2nd subject Total: 8
Teacher | Subject Set

1TMC - T, McDonald Ls™ - Life Skills

2TWO -T. Woods Bi* - Biology

3PAL -P. Alexander Ch* - Chemistry | 1

4 MMC - N, McCarthy Ch* - Chemistry | 2

5 PCH - P. Chappell Gg™ - Geography

& JRO - 1. Rothwell Ph™ - Physics

7 SNV - 5. MNavakijpaitoon Th* - Thai Home ...| 1

8 NMI - M. Mildiner Th* - Thai Home ... 2
Choose Teacher Auto-Set || Choose Set

[ xCanceI“Advanced“ ? Help ”\/Save changes

It is only necessary to assign sets to the Chemistry and the Thai classes.
If these two simple steps are followed the whole process of linking to teaching groups from

Engage with the Timetable events in TimeTabler will be considerably easier as together the
Block code and set number will give you the essential reference.
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Configuring Engage for import

As part of the transfer of the timetable it is necessary to set out the curriculum plan in Engage.
Part of this set up involves defining the configuration of lessons eg. singles,doubles etc.

View by : Subjects | Subject Settings
@ Year Group

Maximum Perieds Per Day 4 -
Lesson Length

Specify Lessons of Different Lengths

Timetable Code

[=- Timetable Subjects
=10

| »

Allow Bresks in Lessons

At May Overrun

IDD‘#
] L

Bio plus Mumber of Teachers (Per Class) Timetable Colour ﬁ’a
- Biology
- Business Studies Font Colour t’i
- Chemistry

Classification

- English

-ERC
French
Geography

m

-ICT

- Japanese

Rule [Do not teach on same day as v]
Cund\tiun[ Bio plus V] ﬂ E_

- Mandarin

- Mathematics

- Music
Physical Education
Physics

- Physics plus

- Religious Studies T

-- Statistics

- Tha Foreign Language Availability Rules Period Distribution
=-Y2 Monday 7 ? ? 7 ? ? ? 2 7 ?
embly Tuesday 7 ? ? 7 7 ? ? ? 2 2 Singles 0
Doubles 0
7 ? ? ? ? ? ? ? 7 7
- French Wednesday 7 7 i ? ? ? ?
- Games Thursday ? ? ? v ? ? ? ? ? ?
Friday ? ? ? ? ? ? ? ? ? ?
- Japanese Saturday
~u Sunday Unallocated Periods : l:l
- Music Total Number of Periods : [I____]

- Physical Education

Thai Foreign Language

It is essential to ensure there is a tick in the box ‘Specify Lessons of Different Lengths’. If
this is ticked the lessons that have been defined in TimeTabler will be imported. Failure to tick
this box will result in the timetable being incomplete or incorrect.

There is no need to set up Rules for subjects. Your school timetabler will have defined these
when setting out the curriculum plan in TimeTabler.

It is also essential to ensure that all codes that are used in TimeTabler have an exact match
in Engage.

If these few simple steps are followed your timetable data should transfer seamlessly.
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